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Postdoctoral Appointment Offer Letter Template

[DATE]
[POSTDOC NAME]

[ADDRESS]

[CITY,STATE,ZIP]
Dear [NAME],
This letter is to offer you an appointment as a Postdoctoral [Associate, Fellow] in our research program and to describe the details of the appointment for your consideration. To accept the offer, you should sign and return this letter to me by [DATE].
Enclosed is a copy of the School of Medicine and Dentistry’s Postdoctoral Appointment Policy (“Policy”). It sets forth additional information pertaining to your appointment. Please read it and let me know if you have any questions.

Your appointment is a period of one year, beginning [DATE]. As described in the Policy, initial appointments may be renewed. Renewal depends on your satisfactory performance, availability of funds for salary support, and a mutual desire to continue the appointment.

Your research project will be that already discussed, [DESCRIBE PROJECT]. The project may be modified within the limits of the objectives defined by the supporting grant or other funds. I will be responsible for supervising you in this research program and also for providing guidance to you in your career development.

Your stipend in the first year will be $ [STIPEND AMOUNT]. Your stipend will be adjusted each year according to the additional year of experience you will then have. 
You will receive the following benefits as part of your appointment: [BENEFITS]
I look forward to you accepting this appointment and to working with you.

Sincerely,

_____________________________________________________________________________________
[TITLE]









Date
Approved
_____________________________________________________________________________________
[Department Chair or Center Director]





Date

Accepted
_____________________________________________________________________________________
[Postdoctoral Appointee]






Date
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