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To enroll in the DMH Training  click on https://www.nylearnsph.com
1. Login to LMS with your Username and Password OR if you do not have a LMS Username and Password then proceed to Step 2.
2. Select CLICK HERE to register and complete the registration form
· Choose your own username & password 
· Fill in all required fields, denoted with an asterisk (*) 
· Please include your organization’s name in the first line of your work address 
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Birth year, while not required, is requested to help identify duplicate registrations
· If you are a hospital be sure to select RRC (see sample) as your Agency from the drop down menu found in the Agency Information area at the bottom of the registration page.
· Then select an Agency Unit as appropriate.
· If you are not a hospital then select your agency name from drop down menu.
· Click Submit Your Registration. 
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Search for and Enroll in DMH Course/Training: 

1. Now that you are logged into the LMS select Course Catalog from the navigation menu on the left side of the screen. [image: image6.png]Course Description
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2. Search by name of course OHEP-DMH-01 and/or OHEP-DMH-02.  
3. To enroll in the course:
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Click on the course section you wish to attend and you will be brought to the Course Description page; a section table will be displayed at the top of the page. Please ensure you enroll in the correct section. Please note there are 8 sections for the DMH Modular training which are offered on different dates and times. Each section is titled by region.
[image: image9.png]Course Catalog

Course Catalog | Program Catalog | Advanced Search

There are currently 673 courses offered in the Course Catalog. View all courses or search or browse for specific types of

Browse Catalog By Category Search Catalog Query

[Clview all Courses

[l Administration Course Keyword Search  AMCRRC]

[l Chronic Disease Course Format. Any Format -+

Bl Communication Course Catagory View All Courses -

[Tl core Public Health

[CJEmergency Preparedness

(] Environmental Health





· Click the Enroll button for the training section you would like to attend.  You can view details about the course by selecting the corresponding links in Section, Meeting Times and Location columns. 
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4. After clicking the Enroll button, you will be taken to a page that confirms you are successfully enrolled in the course/training.  
· You will also receive a confirmation email and a reminder email a few days prior to the date of your training. This email will contain details to training and sender will be  Edlearn.
· As noted in the confirmation, the course becomes part of your Current Courses in the My Courses area of the LMS. 
Any time you log-in to the LMS you will be brought to your Home Page. 
· My Current Courses table can be seen on the right side of the Home Page. It can also be accessed through the main navigation menu on the left.  

· Additional information about the course can be found in your confirmation email or by clicking on Details for the course in question.
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