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To Grade an Assignment 
 
 
1. Click on the Grade Center link in the Control Panel 
 
2. In the cell with the green ! icon, click on the double down arrows on the right side of 
the cell and select Grade Details. 
 

 
 
3. Click on View Attempt 
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4. Assign the Grade and add comments or notes 
 

 
 
5. Click Submit when finished. 
 
 
6. Grade other students’ assignments by moving to another student using the left and 
right arrows in the upper right corner of the page. 
 
 

 


