Blackboard Training Materials

To Grade an Assignment
Assignments can be graded individually, or they can be downloaded and graded offline.

To Grade individual Assignments
Assignments can be graded from the Full Grade Center or Needs Grading smart view.

Grading Assignments from the Full Grade Center

1. Click on the Grade Center link in the Control Panel under Course Management, to
display either just what needs to be graded or the full Grade Center.
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2. In the cell with the green icon (&), click on the double down arrows () on the
right side of the cell and select View Grade Details.
3. Click on Open Attempt.

Grade Details
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4. If an assignment was attached, click on the attachment to open it.
5. Assign the Grade and add comments or notes.

Copyright 2011 Health Science Libraries and Technologies 1
University of Rochester Medical Center last updated 12/21/2011



Blackboard Training Materials

Indiaies T
# Indicates a required fiexd _cancel | | swvess oo | [IETSEE

LB Assignment Information

Hame Homewerk Assignment 1

MSuclions Comgiete Mis axsgrment and submi it via Backboard
Cue Date:

Subrmilted Date Tuesday. March 25, 2011 § 33 43 AMEDT

Submitted By students student

FB  Submission History

Aftempt &1 { You are reviewing this attempt )

EM Review Current Attempt
Submissicn

Attached Files < HYY 1.00cK >
Comments
™ Grade Current Attempt
* Grade [0 Jemars

Comments

6. Click Submit when finished.
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7. Grade other students’ assignments by moving to another student using the left and
right arrows in the upper right corner of the page.

Grade Details
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Grading Assignments from the Needs Grading smart view

1. Click on the Grade Center link in the Control Panel under Course Management, to
display either just what needs to be graded or the full Grade Center.
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2. Click on Grade All Users

3. Grade the Assignment Accordingly from the next window and Click the
appropriate action from the Grading Menu Bar
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To Download assignments waiting to be graded

(Use this option if you will not have Web connectivity and wish to view assignments off-line)

Follow steps 1 and 2 above (from the Control Panel, click Grade Center, Grade All
Users), and then complete the following:

1. Find the column of the assignments that you want to download
2. Click on the double down arrows (=) on the right side of the column, and click

“Assignment File Download”
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3. Select the box next to all the students for whom you would like to download
assignments, and click submit.
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4. Click on the link listed for the packaged assignments. This action will prompt you
to find a local area to save the zip file of assignments.

«#; Download Assignment: To test your knowledge
The assignments have been packag@qnmems now. (1@
Monday, April 11, 2011 1:23:03 PM EDT

5. Once the zip file is saved, scroll to click the “OK” button on the Download
Assignment window in Blackboard. Depending on the size of your browser
window, scrolling to the “OK” button located in the lower right corner of the

Blackboard window is necessary.
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File Download

Do you want to open or save this file?

! Name:
! Type
From:

To_test_your_knowledge.zip
Compressed (zipped) Folder, 0.98MB

bb.urmc.rochester.edu

Qpen I [ Save ] [ Cancel

[] Always ask before opening this type offile

@

While files from the Internet can be useful. some files can potentially harm
your computer. fyou do nottrustthe source. do not open or save this file.
What's the risk?

The next window is the Grade Center where you will manually enter the grade for

each downloaded assignment.

At this point, you will need to navigate on your computer, to the zip file of

assignments that you just saved.

Double click on the zip file to expand it to show the assignments of the students
you just downloaded. Note: There will be 1 text file to correspond to each file

downloaded.

- =~
Name

To20test20your20knowledge_stude...
] To20test20your20knowledge_stude...
To20test20your20knowledge_stude...
kv To20test20your20knowledge_stude...
To20test20your20knowledge_stude...
| To20test20your20knowledge_stude...

er  To_test you..

Type Compressed size Password p.. Size
Text Document 1KB No
Microsoft Office Word Do... 8KB No
Text Document 1KB No
Adobe Acrobat Document 799KB No
Text Document 1KB No
Microsoft Office Word 97 .. 205KB No

9. Once each downloaded file is viewed, the grade will have to be manually entered
in the Grade Center within Blackboard. Do this by clicking the appropriate row

for the student in the corresponding Grade Center column.

Copyright 2011 Health Science Libraries and Technologies 5
University of Rochester Medical Center

last updated 12/21/2011



	To Grade an Assignment
	To Grade individual Assignments
	Grading Assignments from the Full Grade Center
	Grading Assignments from the Needs Grading smart view

	To Download assignments waiting to be graded


