GRADUATE MEDICAL EDUCATION

Request for Approval

New Program or Increase in Program Size

Due to the BBA cap on the number of trainees in ACGME accredited or ABMS approved programs, it is necessary for the institution to monitor the number of residents and fellows training through our system.  Requests for new programs or requests for change in size (increase) of an existing program must be approved by the institution before any change can be requested from your RRC/ACGME.

Please complete the following information and return to the Graduate Medical Education Office:

	1
	Program Name:
	

	2
	(A) Request for an increase in the size of this program 

OR

(B) request for creation of a new program
	

	3
	If you gain approval, what would be the number of slots per year for your program?
	

	4
	Requested effective date:
	

	5
	Rationale for request:

Include information such as anticipated benefits to the institution, national workforce information and national applicant interest, quality of applicant pool.  Attach supporting documents as needed.
	

	6
	Please prepare and attach as a separate document a business plan that outlines the financial aspects of the change in trainee positions.  This plan should be very specific and must describe sources for salary and benefits for trainees.

	7
	Number of positions currently approved by your RRC for this program
	

	7A
	Is anyone currently appointed to this position as a departmental fellow?
	Yes; Name _________________________________

No, no one is currently appointed

	8
	Will this change require RRC approval?
	

	9
	How will this affect current trainees (for existing programs only)?
	

	11
	Program Director Typed Name:
	

	12
	Program Director Signature:
	

	13
	Department Chair Typed Name:
	

	14
	Department Chair Signature:
	


Return to GME Office, Box 601

Requests will be evaluated twice a year in July and January

This form is due June 1st or December 1st

