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[bookmark: _Hlk176764170]Translational Science Pilot Studies Program
Competitive Letter of Intent (LOI) guidance and template[footnoteRef:1] [1:  Adapted and reproduced with permission from the Tufts Clinical & Translational Science Institute ] 

Instructions

All complete LOI submissions will be reviewed by the UR CTSI review committee specific to each submission category. Reviewers will review to ensure the requirement of addressing translational science as well as other review priorities for each category and focus area are included in the submissions. It is critical that research ideas and specific aims are expressed in the LOI in such a way that a non-expert can understand the ideas and appreciate their significance and potential impact.  

The LOI should not exceed two pages in length. Please use Arial 11-point font size and 0.5 inch margins. Figures, tables, and references are allowed and must be included in the two-page limit. If included, figures and tables may have a font size as small as 8-point. 

Use these instructions and the LOI format found on page 3 of this document to be sure that all required components are included.

Key LOI components:
· PROJECT TITLE AND NAMES OF THE PI, MPIs AND CO-INVESTIGATORS

· BACKGROUND AND TRANSLATIONAL SIGNIFICANCE
[bookmark: _Hlk176527434]Establish the context for the proposed research and explicitly state the barrier in translational research and how it will be addressed. State specific and measurable aims. Discuss the project’s potential benefits and innovation. Specify how the identified principles and solution(s) can be applied across a range of diseases, treatments, and interventions as well as how they will impact the speed of translational research.

· RESEARCH METHODS
Provide an overview of the following:
· Source of the study data
· Study design, including research procedures to be performed (e.g., overall strategy, methodology, sample size/power, and analyses to accomplish the specific aims);
· Structure of the study team
· Describe the composition of the study team, focusing on senior/key personnel and experts/advisors who will provide critical guidance and input to the study team. Include relevant background and qualifications that demonstrate appropriate expertise necessary to accomplish the stated research objective. If applicable, clarify how the inclusion of multiple PIs, Co-Is, and/or sites will enhance the proposed study. For trainees and junior faculty, outline the plans for mentorship and support.
· Stakeholder engagement approach (e.g., plan to meaningfully engage relevant stakeholders in the various phases of research, including in dissemination and/or implementation activities to enable other investigators to apply the identified principles and solutions in their translational research) 
· Feasibility (e.g., feasibility to achieve the stated research objective within the 12-month award period and proposed budget)

Need assistance? We are here to help. 
For general questions or to schedule a virtual consultation, please contact Karen Grabowski (ctsi@urmc.rochester.edu), indicating the focus area under which you are planning to submit.

For Scientific and Peer Review questions, please contact:
Translational Science and UNYTE 
OJ Sahler, MD (oj_sahler@urmc.rochester.edu) & 
Edward Schwarz, PhD (edward_schwarz@urmc.rochester.edu)

Data Science
Erika Ramsdale (Erika_Ramsdale@URMC.Rochester.edu)
Adam Dziorny (Adam_Dziorny@URMC.Rochester.edu) 































Refer to the instructions on previous pages, and be sure to include the required components below:

Project Title:

Name(s) of (M)PI and Co-Investigator(s):

Letter of Intent (Maximum 2 Pages), includes the components below:

· Background and Translational Significance

· Translational Research Barrier to be Addressed and Proposed Solution(s)

· Research Methods
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