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DESCRIPTION:  

This document explains and demonstrates the requirements for navigating the Charge Master in OnCore. The 
Charge Master contains Protocol and Subject related labs, panels, procedures, and budget procedures. The 
Charge Master displays the Event Code, description, and the different charge types. 

OnCore Console >> Pathway 

• Charge Master >> Financials > Charge Master 

OnCore Charge Master 

Search for a Charge Master Event 
Using the main OnCore Menu, Select Financials, then Charge Master. 

 

 
The Charge Master page will open. Click Search Events to search by Event or Item Code. 
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Enter the Event/Item code in the free text box, then click Search. If the Event exists it will populate. 
Click the event hyperlink to view the Event Details. 

 

 
 

The Event Details table populates the event/item you selected. 

 

 
 

Link an Event to the Charge Master  
Using the main OnCore Menu, select Financials, then select Financials Console. 
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Click the Subject Related tab on the left, then click a procedure hyperlink. 

 

 
 

Click Add Events within the Procedure Details page. 
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Search for the event in the Browse Results pop-up, then click add and submit. 

 

 
 

Click Save, then Close to save the changes.  

 

 
 

Multiple Items within an Event 
Some items in the Charge Master are grouped together rather than individual items. After adding the 
event to the protocol and linking it to the Charge Master, Study Teams will need to select the 
individual items within the group that need to be included in the protocol. 
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Within the Financials Console, Procedure Details page, Click the Items hyperlink next to the event. 

 

 
 

In the Pop-up, select the items that need to be included in this Event. Then click Submit. 

 

 
 

The items need to be marked as “Roll-Up Item Charges” as both events will occur and need to be 
billed for. Click save, then close. 
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