1 Appendix 2: Tools and Matrices

1.1 Annex Maintenance Matrix

	Item #
	Plan Reference
	Issue
	How Maintained
	Where Maintained
	Review/
Maintenance Cycle
	Responsible Person
	Oversight

	1.
	
	Receiving facility agreements
	
	
	
	
	

	2.
	
	Evacuation equipment
	
	
	
	
	

	3.
	
	Transportation resources
	
	
	
	
	

	4.
	
	Patient emergency contacts
	
	
	
	
	

	5.
	
	Notification scripts
	
	
	
	
	

	6.
	
	Patient specialized treatment supplies
	
	
	
	
	


1.2 Notifications Matrix

	Item #
	Plan Reference
	Notification To
	Notification When
	Contact Info Location
	When Made
	Responsible Person
	Tracked By

	1. 
	
	Emergency Medical Service (EMS)
	
	
	
	
	

	2. 
	
	Fire Department
	
	
	
	
	

	3. 
	
	Police Department
	
	
	
	
	

	4. 
	
	Local Office of Emergency Management
	
	
	
	
	

	5. 
	
	Local health department
	
	
	
	
	

	6. 
	
	State health department
	
	
	
	
	

	7. 
	
	On-duty staff
	
	
	
	
	

	8. 
	
	Patients
	
	
	
	
	

	9. 
	
	Off-duty staff
	
	
	
	
	

	10. 
	
	Receiving facilities
	
	
	
	
	

	11. 
	
	Transportation resources
	
	
	
	
	

	12. 
	
	Families / Responsible parties
	
	
	
	
	

	13. 
	
	Media
	
	
	
	
	

	14. 
	
	Primary physicians
	
	
	
	
	

	15. 
	
	Community representatives
	
	
	
	
	

	16. 
	
	Vendors
	
	
	
	
	

	17. 
	
	Joint Information Center
	
	
	
	
	


