[Hospital Name]
ICS Job Action Sheets  
Safety Officer

Information included in this table includes considerations to get through the first hour of an incident.  

Information included here may or may not be required, but is provided to assist in decision making.  Additional response information can be found in response specific annexes to the CEMP.

	
MISSION


	Ensure safety of staff, patients, residents, and visitors.  Monitor and correct hazardous conditions.  Have authority to halt any operation that poses immediate threat to life and health.

	
REPORT TO
	
Incident Commander

	INITIAL RESPONSE ACTIVITIES
 (
3
) (
2
) (
1
)
	
· Assume the role of Safety Officer.
· Obtain position binder.
· Contact your usual supervisor to inform them of your ICS role.

These activities may or may not be needed prior to the initial Command Center briefing:
· Determine safety risks of the incident to personnel, the hospital facility, and the environment.  Advise the Incident Commander and Section Chiefs of any unsafe condition and corrective recommendations.
· Ensure the following activities are initiated as indicated by the incident/situation:
· Evaluate building or incident hazards and identify vulnerabilities
· Specify type and level of PPE to be utilized by staff to ensure their protection, based upon the incident or hazardous condition
· Ensure appropriate signage is posted


	
	· Put on position identification.
· Participate in Command Center briefing.
· Review appropriate Plan Annex for details regarding response actions.

	
	· Participate in the leadership huddle.  This will provide a briefing of the incident and provide an opportunity to address any initial problems or concerns.
· Document all key activities, actions, and decisions on Form 214: Operational Log, on a continual basis.




