Last updated 7/25/2016 Posting Instructions for New Health Research Website

This is a view of the Health Research Website that the public sees when they select “Find a study” on the URMC home page.

Click this URL: https://dinicalstudies.mc.rochester.edu/account/login

Health Research

URMC » Health Research » Open Studies

A- | A A+ | = SHARETHIS PAGE

Health Research Open Studies

Open Studies Get started herel You can search for all the open studies atthe University of Rochester Medical
FAQS Center by typing in keywords in the search box below.

Search Open Studies

Search (7]

Search Tips

Insert a condition name into the box, such as arthritis or high blood pressure. Click on (?) for more
tips.

If you don'tfind a study that interests you right now, consider signing up for our Molunteer Reqistry,
which will notify you of future studies.

Questions? Call 585-T58-7877.

Contact RecruitmentHelp@urmec.rochester.edu if vou have questions or if vou need assistance. Page 1
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Roc Health Research: Our Door is Open!

3 ROUTESTER

MEDICAL CENTER

Patients & Families Education Research Community About URMC Referring Physicians

ROC Health Research: Our Door is Open!

What is Health Research? Find a Study Volunteer
Browse our frequently asked questions Search for currently open studies by Add your name to our registry to be
for more information. disease or condition. contacted for future studies.

Contact RecruitmentHelp@urmec.rochester.edu if vou have questions or if vou need assistance. Page 2
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Clinical Studies Admin Page URL: https://clinicalstudies.mc.rochester.edu/Account/Login?ReturnUr|=%2f

Login

Net ID:

Password:

You are logged out successfully.

Posting Instructions for New Health Research Website

VIEW OF Admin LOG-IN PAGE

admin

Use the same
Password you use

to log into the
HRMS system.

Login

f2 |

[— [— l_ [_ l_ [_ |/ Trusted sites

|3 ~ | ®R100% ~ 4

Contact RecruitmentHelp@urmec.rochester.edu if vou have questions or if vou need assistance.
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View of open and closed health studies associated with your name.

Current Studies

The top section of this page shows all open

Show |25 'I entries

Showing 1 to 1 of 1 entries (filtered from 66 total entries)
Study Title Last

Updated

Working with the community, 19220
local organizations, hospitals

and providers to improve

breastfeeding among low

income mothers

1/25/2013

Showing 1 to 1 of 1 entries (filtered from 66 total entries)

Archived Studies (Ended, Expired or Completed Enrollment)

studies associated with your name.

Approval Pre-screen Contact
Status Question Requests
Responses
Yes Approved =] Z Mo Responses N
Responses

The bottom section of this page shows your

ended/expired studies and studies that have
completed enrollment.

Show |25 'I entries

Showing 1 to 1 of 1 entries
Study Title

RSRE / WIRB Last List on
Study # 4| Updated &| web

Glaucoma RSRE 35946 172272013 Yes

Registry

Search: I

Contact
Requests

Pre-screen
Question
Responses

Approval
Status

Mo Responses Mo Responses

Approved ] V4

[va = [ " 100% ~

,— l_ l_ l_ l_ l_ |1f Trusted sites

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance.
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IMPORTANT INFORMATION YOU NEED TO KNOW!

You must complete all “Required” fields before you can save any study
information. We recommend that you fill in the *”Required fields” first,
then save, so information is not lost should the system time out. You can
then go back to edit or complete the remaining information. (Required
fields are marked with a red * symbol.)

HELPFUL HINT #1: (If you first click the “SAVE” button, all “Required fields” will turn Red. This
makes it easier to locate them quickly.)

HELPFUL HINT #2: You may wish to complete the worksheet, attached to these posting
instructions, prior to entering your study details into the system. You can then cut and paste
to make entering easier and faster.)

There is no auto save! If you don’t periodically click “Save”, you will
have 60 minutes to enter your study information before the system times

out. You will receive a notice 5 minutes before the system times out. At
that time, you have the option to continue or to click the “Save” button.

*Remember, all “Required” fields must be completed before you can save.

Contact RecruitmentHelp@urmec.rochester.edu if vou have questions or if vou need assistance. Page 5
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Add Stlldy " = private field, * = required field

Save  Cancel

Please Note: &ll figlds not marked with a red ™" are publicly visible on the study page!

Basic Study Information

IRE Appraved Title: *

A Study

Title is required. @

Simplified Title: ' & Friendly Title is required, @

Research Question:

I

Research Question is required. e

*

Study Description:
A Study

Description is required, o

Before entering any information you can select the” SAVE” button and the “Required
Fields” will turn red as this picture shows. You can then easily complete them and select

SAVE again. If you are interrupted you can go back to the study later to complete.

Contact RecruitmentHelp@urmec.rochester.edu if vou have auestions or if vou need assistance.
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|
] Add StUdV * = private field, *=required field

Save Cancel

Please Mote: All fields not marked with a red """ are publicly visible on the study page!

Basic Study Information

IRB Approved Title: g

Simplified Title: ' I e

Research Question: >

Study Description:

Healthy Volunteers |
Accepted:
Ready to list on Web: ~ @

Enrollment Completed: I

ma  Check this box if your study is accepting healthy volunteers.

Once your study’s enrollment is completed, this box should be checked so the study is

removed from the website.

Contact RecruitmentHelp@urmec.rochester.edu if vou have auestions or if vou need assistance. Page 7
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Study Poster

Marme: * Connie Bottoni
Email: * connie_bottoni@urmc, rochester.edu
Phone: * [585) 275-0575

Additional Poster

Mame:
Email:
Phone:
Select additional Poster

Principal Investigator

Mame:

ES

Ermail:

Phone:
Select Principal Investigator

IRB Information

IRE Study #: " | | An IRE Study # is required,

IRB Current &pproval “|04;3|1.-'2013 &=
Date:

Exempt: r

IDRF.EE Current Expiration |U4a’3|].u"201 4 = o
ate:

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 8
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Study Status and Dates Study Status & Dates refers to your anticipated
. Recruitment period.

Start Date: IDS,.“DL-"ZEHS

End Date: "|u5,ruz,fzu13

Study Contact Information @

Study Contact:

|

Study Location: |
Study Phone: |
|

|

Study Email:

Study Web URL:

The Study Contact will receive e-mail & phone

Additional Study Information @

Study Detalls: inquiries from potential volunteers. You can also
indicate a team name if there are multiple study
Mumb fwfisits: ifi - o
preer e [Mot Specifed B contact people and you have a dedicated phone
Parking; [MotSpecified =] -
Transport Supported:  [NetGpecied =] number or e-mail address for your

Reimbursernent: [Not Specified =] study/department

Contact Form @

Contact RecruitmentHelp@urmec.rochester.edu if vou have auestions or if vou need assistance. Page 9
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This is what the volunteer’s contact form looks like.

This contact form will be displayed to potential volunteers on the public side of the website when they click the

“Contact this study” link. Upon completion by the volunteer, this information will be sent to your study’s contact

number that is listed here.

Contact This Study

*= required field

Your Information

First Mame * I
Middle Marme I
Last Mame * I
FPhone # I
Email I

| agree to be contacted by The

University of Rochester Medical - O
Center regarding paricipation

inthis study

Flease call me during the day.

Please call me in the evening.

Message or Question for the Study Team

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 10
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Additional Study Information @

Study Details:

| In this box you can provide additional
Number of Visits: [Not Specified x| details about your study. IT’s best to keep
Parking: [ Not Specified ~| this information in simple language and
Transport Supported: [Not Specified =] avoid rese?rch‘ jargon that the general
SR m public will not understand.

Contact Form @

Enable Contact Form: vV @

This is a sample confirmation message template.

Contact Form
Confirmation Message:

Click on this message and it will automatically be

Contact Form Thank you for contacting us. People like you are helping URMC inserted into the blank “Contact Form

Confirmation Message make our community and world a healthier place. We sincerely . : ” .

Templates: appreciate your effort. A member of our research team will be in Qe imriien iesmEe" setaheriic ew dan
touch with you. then edit the message as you wish.

Service Lines @

[Done [ [ [ [ [ [ [ Trustedsies |75 ~ | #1007

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 11
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This is an optional field. Review the help box for more

Sarvice Lines @ — information about “Service Lines”.

Select Service Lines

The more terms or conditions you add here the easier your study can be found by potential volunteers. In addition,

Conditions & these terms provide additional educational information about the health topic(s) related to your study .

Select Conditions
Click this help button for further details about selecting conditions. This is an optional field.

Additional Links &

Name URL

Link Name: | \ Link URL: | L

Additional Links allows you to add “externa

|”

websites in order to provide potential volunteers with
additional health information associated with your study topic. Only the link name will appear to
volunteers. URL is imbedded and is not visible.

Click the ¥ next to the “Link URL” text box to add additional external website links.

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 12
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“CONDITIONS” provides potential volunteers with additional information about health topics related to your study.

|

Condition ID or Name Filter: I] Apply Filter Clear Filter
S~

Showing 1 - 10 of 10798 first | prev | next | last

.|n., p—1 Enter a condition such as “diabetes” in this box and related sub
- {CCO) Cancer Control Other topics will appear. Check the boxes next to the specific topics you
- 22q11 Deletion Syndrome wish to display to potential volunteers.

| 3-methylglutaconic aciduria

] - Abdomen, Acute Click “OK”

| Abdominal Abscess
r Abdominal actinomycosis The National Library of Medicine provides the health information for
- Abdominal actinomycotic infection T e e e,
- Abdominal aortic aneurysm, ruptured
- Abdominal aortic ectasia

Page[1 =] of 1080

OK | Cancel |

Conditions @

Select Conditions
Diabetes Complications, Diabetes Mellitus, Type 2

N\

The conditions you select will then appear with links the potential volunteer can click on to
see this additional information. Conditions you select will be used to educate about a

specific condition and will be used as a search term as well.

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance.
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PRE-SCREENING QUESTIONS:

Pre-screen questions are optional. They are usually the first few questions you would ask a

potential volunteer to see if they meet the basic criteria for your study.

Click the help feature 2 for additional information.

Study-specific Pre-screen Questions @

Add Healthy Volunteer Pre-screen Questions
Add Condition Pre-screen Questions

If recruiting “healthy” and “non-healthy” volunteers, two different

Save Cancel sets of screening questions can be inserted. The 2 types of Pre-
screen questions are those for Healthy Volunteers to answer and
those related to health conditions that will affect someone’s

eligibility for your study.

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 14
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Click here to remove all “Healthy” Volunteer Pre-screen

questions”. Do this if your study is not recruiting healthy
volunteers.

i Healthy Volunteer Femove Healthy Wolunteer Pre-screen Questions
! Pre-screen Questions

Activate Questions: [

*

Confirmation Message for
Healthy Eligibles:

The message you type here will
be displayed on the public side to
a potential volunteer who

t- Re t' . .

Question move Question appears to be eligible for your
Question Type: Integer -] study after they answer your pre-
Question Text: " lnteger screen questions.

Integer Range
Short Answer

Specific Answer Meeded? Muﬂiile Choice

Order of Steps for creating Pre-screen Questions

These are the 5 types of questions you can choose from. See the next
page for examples of each question type.

Insert or create a “Confirmation Message” for healthy
volunteers who appear to be eligible for your study.

Select the type of Question you are asking.
Insert Question Text. (See next page for example).

Specify if a specific answer is needed by checking the

appropriate box.

If yes, indicate the required answer(s).
Click “Add Question” to create another pre-screen

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 15
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Example of an “Integer” Question....

Healthy Volunteer
! Pre-screen Questions

Activate Questions:
Confirmation Message for
Healthy Eligibles:

Question

Question Type:

Question Text:

Specific Answer Meeded?:

Specific Question Answer

*

Removwe Healthy Wolunteer Pre-screen Questions

Ird
Thank you for your interest in our study. Tou may be eligible
to participate. ¥You will ke contacted within 5 business days.

Rermove Question

| Integer j

* |How many studies have you participated in in the last year

[including current studies)?

v

Rermove Specific Question Answer

Specific Integer Answer: ™ |[|

Add Specific Question Answer

Add Question

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance.
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Example of an “Integer Range” Question....

Healthy Volunteer Remove Healthy Yolunteer Pre-screen Questions
! Pre-screen Questions

Activate Questions: [v

Confirmation Message for ™ [Thank you for your interest in our study. You may be eligible
Healthy Eligibles: to participate. You will be contacted within 5 business days.
Question Remaove Question

Question Type: Integer Range '|

Question Text:

What is your age?

Specific Answer Needed?: [

Specific Question Answer Remove Specific Question Answer

*

Specific Integer Range 18
Minirmum:
Specific Integer Range " |75
Masdimurm:

Add Specific Question Answer

Add Question

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 17
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Example of a “Short Answer” Question....

Study-specific Pre-screen Questions @

Healthy Volunteer Remowe Healthy Wolunteer Pre-screen Questions
Pre-screen Questions

Activate Questions: Ird

*

Confirmation Message for ™ |Thank you for your interest in our study. Tou may be
Healthy Eligibles: eligible to participate. Tou will be contacted by someone
on our study tesm within 2 -3 business days.

Lelx

Question Rermowe Question
Question Type: Short Answer vl
Question Text: " |How did you find out about this study?
] Specific Answer Neaded? [ This is an example of when no specific answer is required.
Note this box is unchecked. You will not need to supply a
Specific Question Answer Remove Specific Question Ansuer specific short answer in this instance.

specific Shart Answer
Temt:

Add Question

Add Condition Pre-screen Questions

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 18
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Question

Question Type:

Question Text:

Specific Answer Meeded?:

Specific Question Answer

Specific Answer Choice
Text:

|5 Specific Ansuer
Carrects:

Specific Question Answer

Specific Answer Choice
Text:

Is Specific Answer
Correct?

Specific Question Answer

Specific Answer Choice
Text:

|5 Specific Ansuer
Carrects:

Specific Question Answer

Posting Instructions for New Health Research Website

Example of a “Multiple Choice” Question....

Remove Question

[ Muttiple Choice ]

" |Hawve you ever heen diagnosed with any of the following?

2

Rermove Specific Question Answer

" |Hypertension

-

Rermove Specific Question Answer

" |Diabetes

-

Rermove Specific Question Answer

" |None of the ahove

v

Remove Specific Question Answer

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance.
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Example of a “Yes/No” Question....

Study-specific Pre-screen Questions &

Healthy Volunteer Remove Healthy Volunteer Pre-screen Questions
Pre-screen Questions

Activate Questions: v

*

Confirmation Message for
Healthy Eligibles:

Question Remove Question

Question Type: I Yes No Ll

Thank you for your interest in our study. ¥You may be eligible
to participate. ¥ou will be contacted within 5 business days.

*

Question Text: llere you born in Monroe County?

Specific Answer Needed?: [V

Specific Question Answer Remove Specific Question Answer

Specific Answer Chaoice: ™ @& yig.
C No

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance.
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Condition Pre-screen Questions

The procedure for “Condition” Pre-screen

guestions is the same as that for “Healthy

Volunteer” Questions. See previous pages

i Condition Pre-screen rmove Condition Pra-screen Questions for examples.
Questions
Activate Questions: v
Canfirmation Message for * |Thank you for your interest in our study. Someone from our ;I
Eligibles: study team will contact you in 3 - 5 business days with LI
further details.
Question Femove Question
Question Type: Integer j
Question Text: " lInteger
Integer Range
Short Answer

Specific Answer Needed?: Multiile Choice

Add Specific Question Answer

Add Question

Contact RecruitmentHelp@urmc.rochester.edu if vou have auestions or if vou need assistance. Page 21
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Study-specific Pre-screen Questions @

Add Healthy Volunteer Pre-screen Questions
Add Condition Pre-screen Questions

Save Cancel

Click here to ask Pre-screen “Condition” questions
related to the topic or condition you are studying.

Contact RecruitmentHelp@urmec.rochester.edu if vou have questions or if vou need assistance.
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Study-specific Pre-screen Questions @

Condition Pre-screen QuestionsRemove Condition Pre-screen Questicns

Click here to remove the option of Condition Pre-

Activate Questions: Vv screen Questions.

Confirmation Message for ¥
Eligibles:

Add Question

Enter a Confirmation Message for those who are initially eligible for your study
after answering your Pre-screen questions. This message will be sent to them

so you should indicate when they can expect to hear from you.

Contact RecruitmentHelp@urmec.rochester.edu if vou have auestions or if vou need assistance. Page 23
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I
Specific Answer Needed?: [T

Question Type: |True False =

£dd Specific Question Answer

Add Question

Condition Pre-screen QuestionsRemove Condition Pre-screen Questions

Activate Questions: =

Confirmation Message for :
Eligibles:

Add Question

Add Healthy Yolunteer Pre-screen Questions

You MUST complete all required fields before you can
£dd Condition Pre-screen Questions

save your study. Once saved, you can go back and review
and edit information before submitting to website
administrator for review/approval.

Save Cancel

Once you have completed entering your study details, you will need to “uncheck” the box at the top of page in order to move it from
“Draft” status to “Approval Pending” status. At that time a notification will be sent to you, the Pl, & Study Coordinator you listed, as
well as this Website’s Manager.

The Website Manager will follow up with you to recommend revisions for your consideration, if needed. Recommended revisions
could include rewording your simple title or study description to make it more understandable by potential volunteers.

Contact RecruitmentHelp@urmec.rochester.edu if vou have auestions or if vou need assistance. Page 24
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