ACADEMIC LEAVE OF ABSENCE

The University encourages applications for occasional leave for scholarly and educational
purposes when appropriate opportunities present themselves and when they can be arranged without
expense to the University and without unduly burdening the remaining members of the department
concerned. The purpose of such leaves is to increase the value of the faculty member to the School
and to the University. It is believed that a leave, with carefully planned activities, can add considerably
to the faculty member's abilities as a teacher and scientist and can contribute greatly to their intellectual
vigor and thereby to the improvement of the University. A leave of absence is, thus, not a periodic
faculty right, but is highly regarded as an investment in the future for both the faculty member and the
University. It is usually awarded to faculty in one of the academic tracks at the Associate Professor
level and above.

It is for the above reasons that the University supports the leave of academic faculty up to the
rate of full salary for six months, or half salary for a full year. The maximal annual salary rate while on
leave is two-hundred thousand dollars or one-hundred thousand dollars for six months. This maximal
annual salary rate is to be reviewed every three years by the Dean, the Senior Vice President for
Health Sciences, and Provost and adjusted as appropriate. Whenever the University approves a
faculty leave, it can properly expect faculty members to return to the University at the conclusion of the
leave and to contribute their increased experience and knowledge to the development of their
department and the University.

Each application for leave will be judged by the Dean or the Dean’s designate with full
consideration of all the circumstances relating to the individual and the nature of the proposal.
Arrangements for others to assume the faculty member's duties while the individual is on leave and
arrangements concerning salary must be made with the department chair and the Dean.

Whereas academic leave is generally limited to academic faculty at the Associate Professor or
Professor rank, faculty in the Research category may be granted academic leave if the Dean and
Provost determine that such leave will benefit the academic development of the faculty member and of
the program in which he or she serves. Only full-time faculty at the Research Associate Professor or
Research Professor ranks are eligible to be considered for academic leave.

Requests for such leave should include, but not limited to, information about the faculty
member’s recent research contributions (including funding sources), description of a plan
encompassing anticipated research activities during leave, and a statement on the availability and
duration of funding (and by implication, the duration of the appointment) following completion of leave.

Applications for leave can be requested from the Dean's Office and should be completed and
submitted at least six months before the anticipated beginning date of the leave. In such an
application, all arrangements for transfer of responsibilities for education, research, and service, as
appropriate, should be described and approved by the chair of the department. Final approval of all
leaves rests with the President, who reports all leaves to the Board of Trustees.

Leaves of less than one month are subject to simpler procedures. Faculty who take a leave of
thirty days or less should obtain permission from their chair. Where the individual is a chair, permission
should be obtained from the Dean. The faculty member's location while on leave and arrangements to
assure fulfillment of University responsibilities should be known to the chair. Important further details
regarding various types of leaves may be found in the Faculty Handbook of the University in the
Section on “Faculty Policies”, sub-sections on “Faculty Appointments” and "Leaves."
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